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CFA® Programmes – Full Time Application Form 2010
Please make sure that you complete all sections of this application form clearly in black ink and block capitals and
return it to the following address:
London School of Business and Finance
FAO: Flavio Cabral,
8-9 Holborn,
London EC1N 2LL,
United Kingdom
Tel +44 207 8232303 Fax +44 207 8232302 or email to fcabral@lsbf.org.uk

Please affix
a passport
photograph
here

Important Note:
Before completing this Application Form, please make sure to have checked all the CFA® Official Registration procedures and Requirements. LSBF
claims no responsibility in the Registration to the CFA® Institute. For further details, please visit: www.cfainstitute.org

Student and Employer Details

Student details

Employer details (sponsored student only)

Surname

Mr / Mrs / Ms / Miss

Forename
Home Address

U.K Employer’s Authorisation For Sponsored Students
We authorise London School of Business & Finance to invoice us for the
fees due in respect of the courses applied for by the student named above.
We accept responsibility for the fees due in all circumstances including
termination of employment and cancellation of enrolment.

Company name
Managers name

City

Country

Postcode

Nationality

Passport Number

DOB

(if applying for student visa)

I confirm that I have received, read and accepted London School of Business
and Finance’s cancellation policy. I also confirm that I am authorised by my
organisation to form a contractual relationship with London School of
Business and Finance in connection with this booking.

Authorised signature

Correspondence Address

(if different to above)
Home Tel.

Work/Mobile

Email Address

Position held in company
Tel

Fax

Email

Website

Work address

CFA registration Number
Please tick the box if visa supporting letter is required

City
VISA holder
Require visa application
Copy of visa attached
Visa Extension

No □
No □
No □
No □

Yes □
Yes □
Yes □
Yes □

Work Experience: Please give full details of the work experience you
have, beginning with your current position.

Country
Postcode

Address for invoicing

(if different to above)

Contact name
Address

Employer

From

To

Job Title
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Programme Catalogue and Course Fees (June 2010 Exam)
Selection

Hours of
study

Duration

Times and Days

Starting Date

Cost

1st March 2010

(£2,000

CFA ® Level I


Programme 1


Programme 2

12 weeks
186

2 weeks of Intro to CFA® and Financial Maths
10 weeks of CFA® curriculum and revision

155

9:30am to 5:45pm
Wednesday and Thursday

10 weeks

9:30am to 5:45pm

10 weeks of CFA® curriculum and revision

Wednesday and Thursday

£2,900
deposit)

£2,490
15th March 2010

(£2,000
deposit)

CFA® Level II
12 weeks


180

2 weeks of Intro to CFA® and Financial Maths
10 Weeks of CFA® curriculum and revision

9:30am to 5pm
Monday and Tuesday

£2,900
1st March 2010

(£2,000
deposit)

CFA® Level lll
12 weeks


180

2 weeks of Intro to CFA® and Financial Maths
10 weeks of CFA® curriculum and revision

9:30am to 5pm
Monday and Tuesday

£2,900
1st March 2010

(£2,000
deposit)

Important Note:
1.

2.

Please ensure that you have registered for your exams with the CFA Institute. LSBF takes no responsibility for
students’ exam registration and the exam fees are not included in the LSBF fees. For more details regarding
exam registration please visit www.cfainstitute.org or download the CFA brochure from our website at
http://lsbf.org.uk/programmes/professional/cfa.html
A copy of your passport showing photograph and signature must be attached to this form. This is the
compulsory document required by the Home Office

How to Pay:
In order to secure your place on the programme deposit of £2000 or full fee is required to be submitted together with
application form. Remaining fees should be cleared by 12th of February 2010.

shaping success in business and finance
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Payment Details
 I enclose a banker’s draft for £_______ made payable to “London School of Business and Finance”
 I enclose a cheque for £________ made payable to “London School of Business and Finance”
 I enclose a postal order in UK Sterling pounds for £________
 I authorise you to charge £________ to my credit card

LSBF Banking Information:
Bank Address: 89 Buckingham Palace Road, Belgravia, London, SW1 W0QL, UK
Account Name: London School of Business & Finance
Account Number: 11512668
Sort Code: 40-01-13
Swift BIC: MIDLDB2105K
International Bank Account Number: GB55MIDL40011311512668
Payment details:
Card Type: (please tick as appropriate)
 Visa Credit  Visa Debit  MasterCard  Solo  Electron  Amex  Maestro  Switch – Issue Number:……………
Credit/Debit card number: |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|
Valid from (where applicable): __ / __

Expires end: __ / __

Last 3 digits of security code on reverse of card: …….……

Name of Cardholder: ……………………………
Address of Cardholder: …………………………………………………………………………………………………………………………….…
……………………………………………………………………………………………………………………………………………………………

Signature of Cardholder: …………………………………….…………

 I have read and understood the full Terms and Conditions.
 My employer is sponsoring me and I attach a letter confirming this.
th

Terms & Conditions – Updated on: 26 May 2009
Article 1 - Payment of Deposit
Full payment should be sent together with application form, otherwise £1,000 deposit and the remaining 2 week prior beginning of the programme. This deposit is non-refundable and is only applicable
for part-time students. It may be transferred to an alternative period of study at LSBF within 2 months, upon a formal written request sent to the Admissions Office.
Article 2 - Tuition fees
The remainder of the fees is due 2 weeks before the induction day. In order to book a place on a course either the full fees or a minimum deposit of £1,000 is required. Once letters have been issued
confirming your full time or part time status no refunds or course transfer are permissible other than in the instance of a VISA refusal. Please note that for International students to receive their Via
Supporting Letter they must ensure that FULL FEES for the course is paid.
Article 3 – VISA refusal and fee refunds
In the event of VISA refusal, fee refunds are made on presentation of the original VISA Refusal Letter with a deduction of £300 to cover LSBF Administrative Costs and on condition that LSBF is
notified 30days prior to the commencement of the course originally offered. The following documents should be presented to the college: (1) Copy of the VISA refusal letter; (2) Copy of the student’s
passport showing both a photograph and signature; (3) where the payee was not the student, an original authority letter from the student authorising the repayment to the payee.
If a visa application is refused on the grounds that the student is unable to provide necessary documents, adequate financial support or other reasons for which the student is accountable, the college
accepts no responsibilities to refund. The student is held responsible at his/her own risk if the application has been made late and already processed.
Article 4 – Note on course fees
Fees are published separately for each term and are payable by all studying at the time unless they have paid full fees prior to the publication of the new fees, paying a deposit does not prevent any fee
increase being applied or any change in terms or conditions. Outstanding payments falling beyond due date are subjected to interest charges.
Article 5 – Dishonoured payments
A charge of £100 will be made to the student for all dishonoured payments. The school reserves the right to inform the appropriate authority including, the British Home Office, where a student has
been removed from School.
Article 6 – Cancellations
Course changes and cancellations must be received in writing at least 4 weeks before commencement date of published course. The school is obliged to inform the appropriate authority, including the
British Home Office, where a student has failed to attend regularly or ceases attending without a valid reason.
Cancellation policy:
Cancellations received more than four weeks prior to the commencement of the programme are not subject to any penalty. Cancellations received after that time incurs the following penalties:
3–4
2–3
<2

weeks
weeks
weeks

25% of the programme fee
50% of the programme fee
100% of the programme fee

If candidate does not attend, the full fee will be retained as a cancellation charge.
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Further Information
For our records, please state where you first heard about LSBF:









The Economist - LSBF Global Marketing Campaign
Financial Times – LSBF Global Marketing Campaign
Business Week
The Guardian
Other Newspaper or specialized media: … … … … … … … … … … … … … … … … … … … .
Google search
LSBF Network – Please indicate the name of your contact: … … … … … … … … … … … … …
Other: please provide references: … … … … … … … … … … … … … … … … … … … … … ..

Important Reminders:
1) Upon reception of your application, our Admissions Office may have to contact you to ask you to provide
further details. Please check that you have enclosed the following documents to your application (if required):




A copy of your University Degree Certificate
A passport size photograph
This Application Form once completed

2) How to enrol?

By post: Send a completed Application form with payment to: 8-9 Holborn, London, EC1N 2LL, UK
In person: (from 9am to 6pm, Monday to Friday): Bring a completed Application form with payment to: 8-9 Holborn,
London, EC1N 2LL, UK
By phone: +44 (0) 2078232303 with enrolment and credit card details
By fax: +44 (0) 2078232302 with enrolment and credit card details

I confirm that all the information given in this application is correct. If I am offered and accept a place, I
undertake to abide by the school Rules & Regulations and pay all fees in full before the beginning of the
course.

Signature: ……………………………..…………….….
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